
 
BOARD OF APPEALS 

PROCESS FOR SPECIAL EXCEPTION AND VARIANCE REQUESTS 
 
 

Application and Fees Submitted 
to Planning and Zoning Office 

Staff Write up 
Referrals 

Comments 

Other Agencies 
City Attorney 

City Public Works 
City Engineer 

City Wastewater Dept. 
City Water Dept. 
County DP & DR 

County Health Dept. 
Board of Education 

County DUSWM 
Office of State Planning 

State Highway Administration 
 

Data Sheets 

Board of Appeals 
Public Hearing/  
Oral Decision 

Board of Appeals 
Written Decision 

NOT APPROVED 
Legal 

Appeal 
Process 

Site Plan/Subdivision 
Review BPc 

APPROVED 

Improvement Plans/ 
Certificates & Permits 

Approximate Timeline:  
 
SUBMISSION DEADLINE     BOA PUBLIC HEARING     BOA WRITTEN DECISION    APPEAL DATE 
              Day 1                                  Day 30 min.                        Approx. Day 60                     Day 90 


